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ARTIFICIAL INTELLIGENCE (Al) ACCEPTABLE USE
POLICY

PURPOSE

This policy establishes clear expectations for the ethical, safe, and responsible use of Artificial
Intelligence (Al) by students and staff, in alignment with our RISE FAR values.

Definition- Al refers to digital tools and systems that analyze data, generate content, or perform tasks
that typically require human intelligence, including generative Al tools (e.g., text, image, or content
generation platforms).

Promontory School of Expeditionary Learning recognizes the importance of Artificial Intelligence (Al) as a
valuable and practical educational resource that equips students for the challenges of college and future
careers. As Al becomes an essential part of daily life, we aim to share these resources to offer effective
practices that will empower educators and students. Our goal is to inspire innovative teaching methods
and encourage the next generation of collaborative creators to engage with Al in a manner that
prioritizes safety, appropriateness, and excellence.

POLICY
Permitted and Prohibited Uses

Al is a tool to support learning and creativity but does not replace critical thinking, original work, or
academic integrity. Al may be used to support teaching and learning, including brainstorming, skill
development, feedback, and content creation, when aligned with ethical practices. All users are expected
to exercise due diligence and act in good faith when using Al tools.

All Al use must adhere to the following:

Comply with applicable data privacy laws.

Align with school technology policies.

Uphold academic integrity expectations.

Users must be transparent about their use of Al.

Al tools should be implemented in a way that supports equitable access for all students.

Users must review Al-generated content for accuracy, quality, and appropriateness before use,
especially in any outward-facing communication.

Al in the Classroom
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Staff are expected to:

Clearly communicate expectations for student Al use in assignments.
Model ethical and appropriate Al use.
Review and verify Al-assisted content before use.

Maintain responsibility for all instructional decisions, grading, and communication.
Students are expected to:

Use Al as a support tool, not a replacement for thinking or learning.
Follow teacher directions regarding Al use on assignments.

Disclose Al use when required.

Maintain academic integrity at all times.

Students shall only access Al tools approved by the school and in accordance with applicable age
requirements, data privacy requirements, and school technology policies.

Prohibited Uses
Prohibited uses include:

Submitting Al-generated work as original work when not authorized (i.e., plagiarism).
Using Al tools during assessments unless explicitly approved in accordance with applicable law
and teacher expectations.

e Using Al in a manner that violates academic integrity, school policy, data privacy requirements,
copyright laws, or other applicable laws.

e Entering personally identifiable information (Pll), student records, confidential information, or
protected data into unapproved Al systems.

e Using Al platforms, applications, extensions, or services that have not been approved by the
school when student information is involved.

Administration may develop additional procedures or guidance documents to support the effective use
of Al in instructional settings. Unethical or illegal use of Al may result in disciplinary action and, when
applicable, legal consequences.

Human Oversight and Professional Judgment

Al shall not serve as the sole basis for grading, discipline decisions, special education eligibility
determinations, student placement decisions, employee evaluations, hiring decisions, or other
significant educational or employment decisions.
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Human review and professional judgment shall remain central to all decision-making processes.

Al and Special Education Services

Al tools may support accommodations, accessibility, language supports, and instructional planning.
However, Al shall not replace legally required IEP team decisions, evaluations, progress monitoring, or
special education services.

Data Privacy and Security
To protect sensitive information and individual privacy:

e Personally identifiable information (PIl) and other legally protected or confidential data shall only
be entered into Al systems that have been formally approved by Administration and include
appropriate data privacy safeguards (e.g., data privacy agreements).

e This includes student records, personal identifiers, staff information, and confidential
communications.

® Al tools that are publicly accessible or lack formally approved, legally compliant safeguards shall
not be used to input private, controlled, confidential, or otherwise legally protected data.

e When using approved systems, users must follow all expectations regarding data handling and
appropriate use, including applicable privacy laws and school policies.

Al Tool Review and Approval

Administration, or their designee, shall review and monitor Al tools used for school purposes to ensure
alignment with the following standards:

e Data privacy and security.
e Educational alignment.
® Legal compliance.

Use of Al tools for student instruction, student use, employee use involving student information, or
school operations is permitted only when formally approved by Administration.

No Al platform, application, extension, chatbot, or service may be used with student information until
approved through the school's instructional resource approval process and, when applicable, a Data
Privacy Agreement (DPA) has been executed.

Artificial Intelligence (Ai) Acceptable Use Policy Created: 02/20/2025 Last Updated: 06/18/2026




PROMONTORY
/\ school of expeditionary learning

Parent Notification

The school shall communicate expectations regarding the appropriate use of Al by students and staff.

Training and Responsible Use
The school will provide ongoing training to school personnel regarding:

Responsible and ethical Al use.
Data privacy and security.
Effective Al instructional integration.

New and evolving uses of Al technologies.

Students should be educated on the ethical, appropriate, and responsible use of Al as part of classroom
learning and academic expectations.

Monitoring and Incident Response

® Any staff member who becomes aware of misuse or a violation of this policy must notify
Administration promptly.

e Incidents will be investigated and addressed by Administration or their designee in alignment
with school data protection policies and applicable disciplinary procedures.

e Al misuse, data concerns, or policy violations must be documented and addressed through the
school's data incident response procedures.

e When appropriate, incidents may be escalated to relevant governing authorities.
The school will review and update practices as needed in response to emerging technologies.

Authority

The School Director or designee may establish procedures, approved tool lists, training expectations, and
implementation guidance necessary to carry out this policy.
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