
 

BACKGROUND CHECKS AND ARREST REPORTING 
POLICY 

PURPOSE 

The purpose of this policy is to protect the safety, health, and well-being of students while ensuring 
compliance with Utah Code, Utah State Board of Education (USBE) rules, and applicable federal and state 
laws. 

Promontory School of Expeditionary Learning is committed to providing a safe learning environment and 
ensuring that all employees, volunteers, board members, contractors, student teachers, practicum 
students, and others with access to students meet appropriate professional and legal standards. 

Administration shall establish procedures for background screening, ongoing monitoring, and approval of 
individuals who participate in school-sponsored activities or have access to students. 

Administration shall determine eligibility for employment, volunteer service, campus access, and 
participation in school-sponsored activities consistent with this policy and applicable law. 

Participation in school-sponsored activities is subject to administrative approval and may be granted, 
limited, or revoked based on student safety. 

POLICY 

I. Individuals Subject to Background Checks 

The following individuals shall submit to a criminal background check and ongoing monitoring as 
required by law: 

Employees 

●​ Licensed educators 
●​ Non-licensed employees 
●​ Part-time employees 
●​ Contract employees 

Volunteers 

●​ Volunteers with significant 
unsupervised access to students 

●​ Fieldwork chaperones 
●​ Overnight fieldwork volunteers 

 

Board Members 

●​ Members of the Governing Board 

Other Individuals 

●​ Student teachers 
●​ Practicum students 
●​ Interns 
●​ Contractors 
●​ Vendors who have direct access to 

students 
●​ Other individuals, as determined by 

Administration 
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Submission to required background checks and ongoing monitoring is a condition of employment. 

 

II. Criminal Background Checks 

Promontory shall conduct criminal background checks in accordance with Utah law and USBE 
requirements. 

The school may require an employee, volunteer, board member, or contractor to submit to an additional 
background check whenever reasonable cause exists. 

Individuals who decline to participate in a required background check shall not be employed, appointed, 
assigned, or permitted to volunteer. 

All visitors, volunteers, and chaperones must check in through the front office and comply with all school 
visitor screening procedures before being permitted access to students or school facilities.  

 

III. Required Self-Reporting 

Licensed Educators 

Licensed educators are required to self-report to the school within 48 hours, or as soon as reasonably 
possible, any arrest, citation, charge, conviction, or plea in abeyance involving: 

●​ A sex-related offense; 
●​ A drug-related offense; 
●​ An alcohol-related offense; 
●​ An offense against a person; 
●​ A domestic violence offense; 
●​ A felony property offense; or 
●​ A substantially similar offense occurring in another state, under federal law, or under the laws of 

another jurisdiction. 

Reports shall be made to the School Director or designee.  

Employees are responsible for complying with all reporting requirements established by Utah law and 
Utah State Board of Education rules, including Rule R277-217, as amended. Failure to make a required 
report may result in disciplinary action and may be reported to the appropriate licensing authority. 

Upon receiving notice of a reportable offense, Promontory School of Expeditionary Learning may 
conduct an individualized review consistent with applicable law, school policy, and student safety 
considerations. 

Non-Licensed Employees, Volunteers, and Board Members 
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Non-licensed employees, volunteers, board members, student teachers, interns, and contractors must 
report within 48 hours: 

●​ Arrests involving alleged sex offenses 
●​ Arrests involving alleged drug offenses 
●​ Arrests involving alleged alcohol offenses 
●​ Arrests involving offenses against a person 
●​ Felony and misdemeanors charges reported within 48 hours 
●​ Convictions 
●​ Pleas in abeyance 
●​ Diversion agreements 

Reports shall be made to the School Director or designee. 

 

IV. Administrative Reporting 

The School Director or their designee shall report licensed educator arrest, conviction, and disciplinary 
information to the Utah Professional Practices Advisory Commission (UPPAC) and/or USBE as required by 
law. 

 

V. Immediate Administrative Action 

Pending investigation: 

Student Safety 

Any employee, volunteer, contractor, board member, student teacher, or intern may be 
immediately removed from student supervision responsibilities when allegations involve: 

●​ Sex offenses 
●​ Child abuse 
●​ Violent offenses 
●​ Crimes against persons 
●​ Any conduct that may endanger students 

In alignment with legal requirements, individuals will be disqualified from employment or 
service if background checks reveal convictions for sexual offenses, offenses requiring 
registration as a sex offender, or any other criminal history that, in the judgment of the School, 
poses a risk to the safety or welfare of students. 

The School reserves the right to deny employment or terminate service based on criminal 
history findings consistent with applicable state and federal law and the School’s obligation to 
maintain a safe learning environment. 
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Transportation 

Any individual responsible for transporting students may be immediately removed from 
transportation duties when allegations involve: 

●​ Alcohol-related offenses 
●​ Drug-related offenses 
●​ Impaired driving offenses 

These actions are administrative and are not disciplinary findings. 

 

VI. Review and Restrictions  

Promontory School of Expeditionary Learning will conduct an individualized review of criminal history 
information as permitted by law. Each situation will be evaluated on a case-by-case basis, taking into 
consideration the nature and severity of the offense, the time elapsed since the offense occurred, its 
relevance to the position sought or held, evidence of rehabilitation, and any other factors required or 
permitted by applicable law.  

Individuals may be restricted from specific duties when criminal history, arrest information, or other 
safety concerns indicate potential risk to students, as determined by Administration, Board policy, and 
applicable law.  

Factors may include: 

1.​ Type of offense 
2.​ Relevance to assigned duties 
3.​ Pattern of behavior 
4.​ Time elapsed since offense 
5.​ Frequency and severity 
6.​ Age at time of offense 
7.​ Evidence of rehabilitation 
8.​ Other mitigating or aggravating circumstances 

A criminal conviction does not automatically preclude employment, volunteer service, or board 
membership. Likewise, dismissal of criminal charges does not prevent administrative action 
when warranted. 

Restrictions may include, but are not limited to: 

●​ Transporting students, other than the individual’s own child 
●​ Serving as a chaperone, volunteer, or supervisor during fieldwork, extracurricular activities, or 

other school-sponsored events 
●​ Participating in overnight fieldwork or activities that require student supervision 
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●​ Serving in positions that involve unsupervised access to students or other high-trust 
responsibilities 

Transportation of students is an integral component of school-sponsored fieldwork and educational 
experiences. Any individual transporting students as part of school activities may be required to provide 
proof of a valid driver's license, insurance, and any additional screening required by school policy. 

Individuals with driving-related concerns, including impaired driving offenses, may be restricted to 
transporting only their own child(ren) during school-sponsored activities. Such individuals may not be 
assigned to transport other students but may participate in non-driving roles as determined by 
Administration. 

 

VII. Due Process 

Promontory shall provide due process consistent with Utah Code § 53G-11-405 and other applicable 
laws when making decisions affecting an individual's employment, participation, or status with the 
school.  

Nothing in this policy shall be interpreted to permit employment, volunteer service, participation, or 
continued service in any capacity prohibited by Utah law, Utah State Board of Education rule, federal law, 
or other applicable legal requirements. Where applicable law requires disqualification, restriction, or 
other action based on criminal history, Promontory will comply with those requirements.  

Individuals shall receive: 

●​ Notice of concerns 
●​ Opportunity to respond 
●​ Opportunity to request review 
●​ Written notice of employment or volunteer decisions 

The school shall maintain confidentiality consistent with GRAMA and applicable employment laws. 

VIII. Reference Checks 

Prior to employment or unsupervised volunteer assignments, Promontory shall: 

●​ Require an applicant or potential volunteer to sign a release authorizing the previous employer 
of a qualifying position to disclose to the school any information regarding any employment 
action taken or discipline imposed for the physical abuse or sexual abuse of a child or student by 
the applicant or potential volunteer;  

●​ Request that the applicant or volunteer’s most recent employer of a qualifying position disclose 
information regarding any employment action taken or discipline imposed for the physical abuse 
or sexual abuse of a child or student by the applicant or potential volunteer;  

●​ Require that the applicant or potential volunteer’s most recent employer of a qualifying position 
disclose information regarding any employment action taken or discipline imposed for the 
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physical abuse or sexual abuse of a child or student by the potential volunteer before the 
applicant is hired or the volunteer appointed; and,  

●​ Document the efforts taken to make a request and receive information as described above.  
●​ The school will not hire an employee or give a volunteer assignment that gives unsupervised 

access to students until and unless an applicant or potential volunteer signs the release 
described above and until and unless the school is satisfied by the responses acquired from 
previous employees of an applicant or potential volunteer 

●​ The school shall attempt with all due diligence to acquire the information as described above 
before hiring an applicant or giving an unsupervised volunteer assignment to potential 
volunteers.  

●​ Request information regarding physical or sexual abuse findings involving students 
●​ Document reasonable efforts to obtain required information 

The school may delay employment or assignment until required information has been received and 
reviewed. 

 

IX. Confidentiality 

Background check information, arrest information, investigative records, and related employment 
records shall be maintained securely and only accessed by authorized personnel. 

Individuals with access to such records shall maintain strict confidentiality. 

 

X. Administrative Authority 

The Director or designee has authority to implement this policy and make employment, assignment, 
volunteer, and access decisions consistent with student safety, due process requirements, and applicable 
law. 

If any provision of this policy conflicts with state or federal law, the law shall control. 
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